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Vrsepaiuan

HHCTPYKIIUSA
0 mopsiike 00padoTKH MEPCOHAILHBIX AaHHBIX (€3 HCIO/IL30BAHUS CPCACTB
ABTOMATH3AIHH B MYHUIHOAJIBLHOM DI0ZKETHOM 001e00pa30BaTeIbHOM YUPe/RICHHH
MBOY «Mopaoseko-Koziosexkass COL»

1. OBIIHUE MOJIOKEHUSA

1.1. Hacrosmas Wucrpykuust paspadotana B coorsercTsud ¢ KoncraTynwmei
Poccuiickoit Meneparn, Tpymosemm kogexkcoMm Poccuiickoit ®enepanun, denepanbHbM
zakonoM ot 27.07.2006 Ne 149-03 «O6 undopmauny, MHOOPMALMONHEIX TCXHOJIOTHIX H O
sammTe nHGopMmanuny, GenepanpibiM 3akoHoM ot 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX
nanubix», Ykasom [lpesuzenta Poccuiickoit ®eaepanmn or 06.03.1997 Ne 188 «O6
YTBEPAKACHHH NEPEeYHs CBEICHMH KOH(WICHIMANLHOro XapakTepa», — MOCTAHOBICHHEM
[Ipasutensersa PO ot 15.09.2008 Ne 687 «O6 yreepikaennn [Monoxenns 006 ocobeHHOCTAX
00paboTKM MEePCOHAIBHBIX JAHHBIX, OCYIIECTBISEMOH 0e3 MCIOJIB30BaAHKA  CPEJICTB
ABTOMATH3ALHHY, HILIMH HOPMATHBHBIMHI MPABOBBIMH akTaMu Poccuiickol dejepanny.

1.2. Hacrosimas Mucrpyknus ycranasmupaet B [lIkose nopsaox padoTsl ¢ JOKYMEHTAMH
— HOCHTENSIMH KOH(MIEHIMILHONH MHpOpMALMK, cojepiKallel NepcoHalbHBIE JIAHHBIE, B
ETIAX:

- TNpPeJOTBPALICHHS HEKOHTPOIHPYEMOTO  PAcHpPOCTPAHEHHs  KOH(H/eHUHANLHOMN
uHpOpMaNMK, CojepiKaliel 1epCOHalbHbIe JIaHHBIE B PE3ylIbTaTe €€  pasliialieHus
JOJDKHOCTHBIM JIHIIOM, HMEIOIIMM JOCTYN K HH(pOPMALMH, COACp/KalleH MepCOHaNbHbIE
JI@HHBIE, WJIM [OJYYeHHs] HEeCaHKIMOHHPOBAHHOIO JOCTYNA K KOH(HAEHIHAIbHOM
nHopmaimu;

- IPEIOTBPAIICHNS HECAHKIHOHHUPOBAHHOTO YHHUTOKEHHH, MCKaKCHUS, KOMHPOBAHHS,
0.10KHpOBaHHs HHGOPMALIH, COAEPIKALLEH MEPCOHATBHBIE TAHHbIE:

- COONIOJCHHS IIPABOBOTO pE/KMMa MCHOJIb30BaHMS HHGpOpMaiMy, cojepiKaiieH
NepcoHANBHLIC Jalble.

1.3. ObpaboTka nepcoHaibHbiX AaHHbIX ocymecTrasercs Llxonoit ¢ cornacusa cyobexra
IIEPCOHAIBHBIX JIAHHBIX.

Corzacue cyOpekta Ha 00pabOTKY €ro MNepCOHATbHBIX JAHHBIX He Tpeldyercs B
CIIEIYIOLIUX CIydasX:

- €CIIH [IePCOHANBHBIE JAHHBIC ABISIOTCS 0OMIE0CTYITHBIMH:

- KOrja NepcoHalNbHBIC NAHHBIC OTHOCATCS K COCTOSHHMIO 370pOBbsS palOTHHKA MM
obyyarowerocst 1 UX 00padoTka HeOOXOMMMa JUlsl 3alHTHl €r0 JKH3HH, 3J0POBbS HIIH MHBIX
JKM3HEHHO BAKHBIX HMHTEPECOB /MO0 JKHU3HH, 3JIOPOBBS MM HMHBIX JKH3HEHHO BAXKHBIX
HHTCPCCOB APYTHX JIHIL, a MONyYEeHHe cornacus paboTHIKA HEBO3MOKHO,

- ecu 0OpaboTKa MepcoHaNbHBIX JaHHBIX OCYIICCTBIACTCS I CTATHCTHUECKUX LieleH
TPH YCIIOBUH 00513aTeILHOI0 00e31HUUBAHNS TEPCOHATBHEIX TaHHbIX:

- 00padoTK\ TEpCOHANBHBIX JaHHBIX IO TPpcOOBANHIO YNOTHOMOUEHHBIX Ha TO
rOCY1apCTBEHHBIX OPraHOB B CIYYasX, NPEIYCMOTPEHHbIX (pejlepaJbHBIM 3aKOHOM;

- Koria oOpaboTKa MEepCOHANLHBIX [JAHHBIX OCYIIECTBISETCS B IEIAX HCHOJIHEHHH
obpalenus, 3anpoca caMoro cy0bekTa MEepcOHANLHBIX JAHHBIX, TPYAOBOTO MM HHOIO
JIOTOBOPA C HAM;

- 00paloTKH a/IPeCHbIX JIAHHBIX, HEOOXOIMMBIX JUIS JAOCTABKH ITOYTOBBIX OTIIPABIEHHH
OpranH3alHsIMHU [OYTOBOH CBA3H;



- 00pa0OTKH TaHHBIX, BKIIIOYAIOIMIKX B ce€0s TOJIBKO (DaMUIINK, MIMEHA U OTYECTBA;

- 00pabOTKH MMEPCOHATBHBIX JAHHBIX 0€3 UCTIOIB30BAHMS CPEJICTB aBTOMATHU3AIIUH.

1.4. B memsx oOecredeHUs COXPAaHHOCTH U KOH(UIACHUIMAIBHOCTH WH(OpMAINY,
coJiepKalleil mepcoHanbHbIe JaHHBIE, BCE ONepanuud 1o 0(pOpMIICHHIO, (OPMHPOBAHUIO,
BEJICHUIO U XPAaHEHHUIO JAHHOUW MH(pOpPMAIMU JOKHBI BHIOIHATHCS crieruanuctamu HIkomsl,
OCYIIECTBISIIOIIMMH ~ JTAHHYI0 pabOTy B COOTBETCTBHM CO CBOMMH  CIIy)KEOHBIMH
00s13aHHOCTSIMH, 3a()UKCUPOBAHHBIMU B UX JJOJDKHOCTHBIX HHCTPYKIIHSX.

1.5. Pexxum KOHOUAECHIMATBFHOCTH TEPCOHAIBHBIX JAHHBIX OTMEHSETCS B CIIydasx
00e3MMYMBaHUs OTHUX JAaHHBIX, B OTHOUICHWM NEPCOHAIBHBIX JaHHBIX, CTaBIIMX
00IIeIOCTYTHBIMH, HITH 110 HCTEYEHUH 75-JIE€THETO CPOKA X XPaHEHHUS.

OcymiecTBiATh 00pabOTKY M XpaHCHHE KOH(MHUICHIIMATLHBIX JAHHBIX, HC BHCCCHHBIX B
NepeveHb, He JOMyCKACTCs.

2. HOPAJOK OBECIIEYHEHUS BE3OITACHOCTHU IIPU OBPABOTKE
N XPAHEHUU IIEPCOHAJIBHBIX JTAHHBIX, OCYIIECTBJ/ISIEMBIX
BE3 UCITOJIb3OBAHUS CPEACTB ABTOMATU3ALIUA

2.1. ObpaboTKa MepCOHANBHBIX JAHHBIX, OCYIIECTBIsIEMas 0€3 UCIOIb30BAHUS CPEJICTB
aBTOMATH3AIUH, JTOJDKHA BECTHCh TaKUM 00pa3oM, 4TOOBI B OTHOIICHUH KaXKIOW KaTeropuu
MIEPCOHATBHBIX JIAHHBIX MOXHO OBLIO ONPEIeTUTh MECTa XPaHCHHs TIEPCOHAIBHBIX JaHHBIX
(MaTepuaNbHBIX HOCHUTENICH) M YCTAHOBHTH IEPEUCHBb JIMII, OCYIICCTBISIONIUX OOpabOTKY
MIePCOHATBHBIX JTAHHBIX.

2.2. llpu XpaHeHWH MaTEPHATBHBIX HOCHUTENICH JIOJDKHBI COONIOAAThCS  YCIIOBHS,
obecreunBaronye COXPaHHOCTh MIePCOHATBLHBIX TTAHHBIX " HCKITIOYAFOIIIHE
HECaHKIMOHUPOBAHHBINA JOCTYI K HUM.

2.3. Jluma, ocymecTBisitonue 00pabOTKy MEePCOHAIBHBIX JaHHBIX 0€3 HCIIOJIb30BAHHS
CPEIICTB aBTOMATH3allUM, JOJDKHBI ObITh TpouH(OpMUpOBaHBI O ¢akTe 00pabOTKH HMH
MEePCOHAIBHBIX JAHHBIX, KaTEropusax 00pabaThIBaeMbIX MEPCOHATBHBIX JIAHHBIX, a TaKXke 00
0COOEHHOCTSX M MPABHJIaX OCYIIECTBICHUS TaKOH 00pabOTKH.

2.4. MarepualibHble HOCUTEIH C IEPCOHAIbHBIMU JAHHBIMU JOJKHBI XPaHUTHCS B
3aMMUparoUIXcs Ha KITI0Y MOMEIICHUX, METANIMYECKHX IKadax, ceiiax, HHBIX mKadax,
KIIFOYHM OT KOTOPBIX HaxoaaTcs y aupekropa OV, a B ero OTCyTCTBUE Y JIMIIA €T0
3aMeraroniero. Jpyrue wieHbl aIMUHUCTPALMKA MOTYT HCIOJIb30BaTh JaHHBIE TOKYMEHTHI
TOJIBKO C pa3pelleHHsl BHIIIEHa3BAHHOTO JIUIIA.

2.5. JIomKHOCTHBIM JIMLIaM, pabOTaloMIMM C IEePCOHATbHBIMU JTAHHBIMHU, 3amperniaercs
pasriamaTth MH(QOPMALIHMIO, COAEPKAIIYI0 IMEepPCOHANbHbIE JAHHBIE, YCTHO WM MHUCHhMEHHO
KOMY OBl TO HH OBLJIO, €CJIM 3TO HE BBI3BAHO CIY)XKEOHON HEOOXOAUMOCTBIO.

2.6. He nomyckaetcsi 0e3 coriacoBaHusi ¢ pyKOBOJIUTENEeM (OPMUPOBAHUE U XPaHEHUE
0a3 IaHHBIX, COJIEPKAIINX MePCOHALHBIEC TaHHbIC.

2.7. llepenaua mepcoOHANBHBIX JAHHBIX JOMYCKAETCS TOJIHKO B CIy4asX, yCTaHOBJICHHBIX
3aKoHOJaTensCcTBOM Poccuiickoit @enepanuu U JEHCTBYIOIMMU MHCTPYKIUSIMH 10 padoTe
CO CIY)KEOHBIMU JIOKYMEHTaMH M OOpalleHHsIMH TpaxJaH, a TakkKe MO MHUCbMEHHOMY
MOPYUYEHUIO BBIMIECTOSIINX JOJKHOCTHBIX JIHII.

2.8. Ilepenaya mepcoHANBbHBIX TAHHBIX HE JOIMYCKAETCS C HCIOJB30BAHHEM CPEICTB
TEJIEKOMMYHUKAIIMOHHBIX KaHANOB CBs3U (TenedoH, Tenedakc, NEKTPOHHAS MOYTa U T.I1.)
0e3 MUCHPMEHHOTO COIJIacus CyObheKTa MEepPCOHANbHBIX JAHHBIX, 32 HCKIIOUEHHUEM CIYyYaes,
YCTaHOBJIEHHBIX 3aKOHOIaTeNbcTBOM Poccuiickon denepannu.

2.9. OtBeThl Ha 3ampoChl TPaXJaH M OpPraHU3aAlMi JarOTCs B TOM 00BeMe, KOTOPBIN
MO3BOJISIET HE pa3rialiaTh B OTBETaX KOH(PUACHIIUATIbHbBIE JaHHbIE, 32 UCKIIFOUEHUEM JIaHHBIX,
COJIepKalIUXCs B MarepHalax 3ampoca WM ONyOJIMKOBaHHBIX B  OOMIEIOCTYITHBIX
HMCTOYHUKAX.

2.10. B Illxone o6ecrneunBaercss pas3AeiabHOE XpaHEHHUE MEPCOHATBHBIX JaHHBIX
(MaTepuanbHBIX HOCUTEINEH ), 00paboTKa KOTOPBIX OCYIIECTBISIETCS B PA3IMYHBIX 1ensax. [Ipu
(uKcaly MePCOHANBHBIX JaHHBIX HA MAaTePUAIBHBIX HOCUTENSX HE JOMyCKaeTcs: puKcaus



Ha OJHOM MAaTepUajibHOM HOCUTENIE NEPCOHAIBHBIX JAHHBIX, LEIU 00pabOTKU KOTOPBIX
3aBEI0MO HECOBMECTHMBI.

[Tpu HecoBMeCTHMOCTH Iiesiell 00pabOTKH ePCOHANBHBIX TaHHBIX, 3a()UKCUPOBAHHBIX HA
OJIHOM MAaTepUaJbHOM HOCWUTEJNE, €CJIM MaTepUalibHbIi HOCHUTEIb HE I03BOJISET
OCYIIECTBIISATH 00pabOTKY MEPCOHAIBHBIX JAHHBIX OTACIBHO OT APYrHX 3a(pUKCHPOBAHHBIX
HAa TOM )K€ HOCHTEJE TIEPCOHAIBHBIX JaHHBIX, IOJDKHBI OBITH MPHHATHL MEpPHI IO
00eCreYeHHI0  pa3ielbHOW  OOpa0OTKM  MEPCOHANBHBIX  JAHHBIX,  HCKIIOYAIOIIHNE
OJIHOBPEMEHHOE  KONMPOBAaHUE MHBIX INEPCOHAIBHBIX JaHHBIX, HE MOJJIEKAIIUX
pacnpoCTpaHEHUIO U UCOJIb30BAHUIO.

2.11. Ilpm wWCHONB30BAaHUM THIIOBBIX (HOPM JIOKYMEHTOB, XapakTep WHQPOpMaUu
KOTOPBIX IMPEAINOaraeT Win JOMyCKaeT BKJIIOYEHHE B HUX MEPCOHAIBHBIX JAAHHBIX (Jaiee -
TUnoBas Gopma), JOJHKHBI COOJIIOIATHCS CIIEAYIOLINE YCIOBUS:

a) TunoBas (hopMa WM CBSI3aHHBIE C HEH JOKYMEHTHI (MHCTPYKLIUS 10 €€ 3aroIHEHHUIO,
KapTOUKM, PEECTpbl M >KypHajbl) JOJDKHBI COJEp’KaTh CBEACHHUS O Lenu oO0paboTKU
MEPCOHAIBHBIX JaHHBIX, OCYIIECTBJIIEMON 0€3 MCIOJIb30BaHMUS CPEACTB aBTOMAaTHU3alUU,
(hamMuiIMio, UMs, OTYECTBO U aJIpec CyObEeKTa MepCOHAIbHBIX JAHHBIX, HCTOUYHUK IMOITY4EHUs
MEPCOHAIBHBIX JIAHHBIX, CPOKH OOpaOOTKH MEPCOHAIBHBIX JaHHBIX, NEPEUYeHb JEHCTBUHN C
MepPCOHAIBHBIMU JTaHHBIMH, KOTOpBIE OyIyT COBEpIIAThCS B Mpoliecce MX o0paboTKu, ob1ee
onucanue ucnoinszyeMbix LlIkosnoit cnoco6oB 06pabOTKH MEPCOHATBHBIX JaHHBIX;

0) TumoBas Gopma J0KHA MPETyCMAaTPUBAThH TOJIE, B KOTOPOM CYOBEKT MEPCOHATBHBIX
JAHHBIX MOXET MOCTaBUTh OTMETKY O CBOEM COTJIacCMU Ha 00pabOTKy MepCOHAIbHBIX TAHHBIX,
OCYILIECTBIISIEMYIO0 0€3 HCHOJIb30BaHUS CPEJCTB aBTOMATU3allUM, — IMpPU HEOOXOAMMOCTH
MOJIy4€HUSI TUCBMEHHOI0 coTjiacusi Ha 00paboTKy NMePCOHAIbHBIX TaHHBIX;

B) TumoBas ¢opMa JOJDKHA OBITh COCTaBJICHA TaKUM OOpa30M, UYTOOBI KaXKIbIM W3
CyObEKTOB IEPCOHAIBHBIX IAHHBIX, COJAEPKAIIUXCA B JOKYMEHTE, MMENI BO3MOKHOCTb
O3HAKOMHUTBCSI CO CBOMMH IEPCOHAIBHBIMU JIAHHBIMH, COACPXKALIMMHUCA B JOKyMEHTE, He
Hapylas npaB ¥ 3aKOHHBIX HHTEPECOB MHBIX CYOBEKTOB MEPCOHAIbHBIX JAHHBIX;

r) TunoBas ¢Gopma JOJKHA MCKIYaTh OOBEAMHEHHUE MOJIeH, MpeaHa3sHAaueHHbIX s
BHECEHMS NIEPCOHATIBHBIX JAHHBIX, LIEIU 00paOOTKN KOTOPBIX 3aBEAOMO HECOBMECTHMBI.

2.13. lnst oOpabOTKK pa3IMUHBIX KaTETOPUH MEPCOHAIBHBIX JIaHHBIX, OCYIIECTBIIAEMON
0€3 MCII0JIb30BaHMs CPEJICTB aBTOMATU3ALMH, [T KaX /101 KaTeropuy MepcoHaIbHbBIX JAHHBIX
JIOJDKEH MCII0JIb30BaThCs OTICNIbHBINA MaTepUaIbHbIil HOCUTEIb.

2.14. VYHuuTtOKEeHHE WM O0€3IMYMBAHHWE YaCTH IEPCOHAIBHBIX JAHHBIX, €CIU 3TO
JIOITyCKAeTCsl MaTepUAIbHBIM HOCHUTENIEM, MOKET NMPOU3BOJUTHCS CIIOCOOOM, MCKIIHOYAIOLINM
JaIbHENITy0 00paboTKy 3THUX MEPCOHANbHBIX JAHHBIX, HO C COXPAaHEHHEM BO3MOXKHOCTHU
00pabOTKM MHBIX JAaHHBIX, 3a(UKCUPOBAHHBIX Ha MaTepUaIbHOM HocuTene (yaajleHue,
BbIMapbIBaHUE). Y TOUHEHHUE MEPCOHANIBHBIX JAHHBIX MPH OCYLIECTBIECHUH UX 00paboTKH 6€3
UCIOJIb30BAHUS CPEACTB aBTOMATH3aLMU IPOU3BOJUTCS ITyTeM OOHOBJIEHUS WM U3MEHEHUs
JAHHBIX Ha MaTepUaJbHOM HOCHUTENE, a €ClId 3TO He JIOIMYCKaeTcs TEeXHUYECKUMHU
0COOEHHOCTSIMU MaTepUAIILHOTO HOCUTEJNIS, — IMyTeM (UKCALMU HAa TOM K€ MaTepHalbHOM
HOCHUTENIE CBEJCHUN O BHOCHUMBIX B HMX HM3MEHEHMAX, JIMOO IMyTeM HM3rOTOBJICHHUS HOBOTO
MaTepUaIbHOTO HOCUTENISl C YTOUHEHHBIMU MIEPCOHAIBHBIMHU IaHHBIMHU.

2.15. JIuna, uMeroniye OTHOIIEHUE K paboTe ¢ NePCOHATBLHBIMU TAHHBIMH, TOJKHBI OBITh
B 00513aTEILHOM TMOPSIKE 03HAKOMJIEHBI TI0J] paclUCKy ¢ HacTosmend MHcTpyKiuei.

2.17. JIuua, ocymecTBistomue o0paboTKy U (WIM) XpaHEHUE MEePCOHAIBHBIX JaHHBIX B
[Ikosie, HECYT OTBETCTBEHHOCTH 3a oOecreueHne ux HHGpopMaunoHHoi 6e3onacHocTH. Jluna,
BUHOBHbBIE B HapyLICHHUM HOPM, PETyIHPYIOIUX 00paboTKy M XpaHEHHE MEepPCOHAIbHBIX
JIAHHBIX, HECYT TPAKIAHCKYIO, YTOJIOBHYIO, aIMUHUCTPATUBHYIO, JUCHUIUIMHAPHYIO U UHYIO
IIPENYCMOTPEHHYIO 3aKOHOJATeNbCTBOM Poccuiickoit denepaniun 0TBETCTBEHHOCTb.

3. Obecneyenne 6e30MACHOCTH NEPCOHAIBHBIX JAHHBIX IIPH UX 00padoTKe,
ocyliecTB/IseMOii 0e3 HCIOIb30BAHMSA CPEICTB ABTOMATU3ALMH



3.1. O6paboTka MepCOHATBHBIX JAHHBIX 03 HCIOJIB30BAHHS CPEACTB aBTOMATH3AIIWH,
JOJDKHA OCYIIECTBIIATHCS TAaKUM 00pa3oM, 4YTOObI B OTHOUICHMH KaXIOH KaTeropuu
MEPCOHATBHBIX JAHHBIX MOKHO OBUIO ONPEAETUTh MECTa XpaHEHUsS NEePCOHAIBHBIX JAHHBIX
(MaTepuanbHBIX HOCUTENICH) M YCTAHOBUTH IMEPEUYCHb JIMI], OCYIIECTBIISIOUINX O0O0pabOTKY
MEPCOHAIBHBIX JAHHBIX JTUOO0 MMEIOLTNX K HUM JJOCTYII.

3.2. HeoOxommMo oOecreynBaTh pa3AeiabHOE XpaHEHHE TEPCOHAIBHBIX JIaHHBIX
(MaTepHaIbHBIX HOCHUTEIIEH), 00pab0TKa KOTOPBIX OCYIIECTBIISIETCS B PA3IMYHBIX IIEJISIX.

3.3. Ilpm XpaHeHHMH MaTEpUAIBHBIX HOCHUTENCH JOJDKHBI COONIOAATHCS YCIIOBUS,
o0ecrieunBaronne COXpPaHHOCTb NEPCOHATBHBIX  JaHHBIX " UCKITFOYAIOIINe
HECAaHKIIMOHUPOBAHHBIA K HUM JOCTyn. [lepedeHp mep, HEOOXOOMMBIX It OOecredeHus
TaKUX YCJOBHM, TMOPAJOK WX MPHHATHS, a TAaKKe IepedyeHb JIMI, OTBETCTBEHHBIX 3a
peann3aIuio yKa3aHHbBIX Mep, YCTaHABIMBAIOTCS OTIEPATOPOM.



JIMCT 03HAKOMJIEHH S
¢ Uucrpykuueit
1o 00padoTKe MEePCOHAIBLHBIX JAHHBIX B
MBOY «Mopaocko-Kozaosckasa COILLy,
(HamMeHOoBaHUE 00PA30BATEIHLHOTO YUPEIKICHUS)
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